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This User guide will allow the user of the TB commodity allocation tool to be able to make orders 

from reports made from the KHIS.  

The Commodity Allocation Tool Can be accessed from the public address: https://tbmeds.dltld.or.ke  

 

ALLOCATION CHECKLIST: 
 

 Ensure that you have the required data set reports on the KHIS platform 

1. TB_FCDRR Revision 2017 

2. TB_SUB-County STORE CDRR Revision 2017 

 

 Ensure all Satellites and the central sites have all been mapped correctly to the subcounty in 

both platforms (KHIS & the Allocation tool) 

 All FCDRR from the satellites are required as well as the DCDRR and from the central sites 

(you will get an error if the central site report is missing and you will get irregular figures if 

the satellite reports are missing). 

 

IMPORTANT REPORTING DATES 
Kindly take note of the reporting dates 

 1st – 5th - Facility Reporting – During this period all facilities should do the reports on the KHIS 

platform 

 5th – 10th - Sub County Allocation – The reports are pulled from KHIS into the allocation 

platform and during this period the sub county pharmacist does the allocation 

 11th – 15th – County Allocation – The allocated Reports are sent from the subcounty level to 

be approved by the county pharmacist. 

 15th – 20th – NOMT approval – The reports are sent to the NOMT (National Order 

Management Team) to view and approve the orders to KEMSA  

 

 

 

 

 

 

 

 

https://tbmeds.dltld.or.ke/
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LOGIN 
 

To Login go to the following link on the web browser of choice (Chrome, Firefox, Edge) 

 

The login page will be presented as shown 

 

Click on the sign in button if you have an account already created otherwise click on the sign 

in button to create an account. (if you have forgotten the password click on the link to reset 

it.) 

 

When you click on the create an account button you will need to fill in the form shown 

below.  

NOTE: The account will not be active until it is approved by the county pharmacist or an 

account with higher rights. An email will be sent upon account creation. 
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SUBCOUNTY  PHARMACIST 

DASHBOARD 
 

 

 

When you login you will see the subcounty dashboard which shows the information about 

your county. 

Click on the profile icon to change any aspect of your profile and the bell icon to check on 

any new notification. 

All messages will be made and received through the message icon 
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 ALLOCATION AND REPORTS 
 

 

 

Click on the highlighted icon on the left panel to access the menu for allocations and reports 

(i) Clicking on this takes you to the commodity dashboard 

(ii) Clicking on this takes you to the Allocation page 

(iii) Clicking on this takes you to the Reporting rates page 

(iv) Clicking on this takes you to the Reports page 

 

 

Click on the subcounty allocation to take you to the allocation page 
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Click on the Allocate order button to be able to view the order. 

 

(i) Click on the planner to view the Kemsa stocks available 

(ii) Click on View Satellites to see the consumed quantities and stock on hand for the 

satellites. 

(iii) Enter the Allocated quantities in the highlighted column [R]  

(iv) Enter the Allocated months of Stock (MOS) in the highlighted column [S] 
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On the left panel you can also view the reports and reporting rates for your subcounty. 

 

MANAGE FACILITIES 

 

To manage a facility, click on the hospital icon on the left panel and select manage facilities 
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(i) Click on this to create a new facility 

(ii) Click on this to expand options for the facility selected 

(iii) Edit or disable the facility. 

NOTE: New facilities created or any change to a facility has to be approved by the county 

pharmacist or an account with such rights. 
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MANAGE USERS 
 

 

Click on the highlighted icon and clickn on manage users to create a user or disable a user. 

 

NOTE: Creation and disabling of users has to be approved by the county pharmacist or an 

account with the rights 
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COUNTY PHARMACIST 
 

DASHBOARD 
 

 

 

Login to your pharmacy account to view the dashboard. 

The dashboard contains information on tb commodities for the whole county. You can view 

progress of the subcounty allocation through the activity stream on the right panel 

To change anything on your profile click on the icon on the far right to access the menu. 

New notifications on the activities going on in the platform will appear under the bell icon. 

The communication channel will be located at the message icon located to the left of the 

bell icon. 

 

(i) Click to view commodity dashboard. 

(ii) Click to view the commodity allocation. 

(iii) Click to view the Reporting rates. 

(iv) Click to view all reports. 
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ALLOCATION 
 

 

 

Click on the commodity allocation on the left panel to access the allocations page 

Select view for the reporting period you wish to view 

 

A list of all the sub counties will appear with the different status for each of them 

Click on the view or approve allocation link to go to the facilities within the selected 

subcounty 
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Once you have opened an order you can view the allocated quantities 

You can Approve Or Reject the Order (Rejecting will take it back to the Sub County level. 

 

 

Click on the reporting rates to view the progress of the subcounty reporting. 

 

Click on the reports page  to view all the orders that have been pulled from the DHIS 
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MANAGE FACILITIES 
 

 

To manage the facilities, click on the left tab to view all the facilities.  

In this section you can create a new facility, Edit or disable a facility and activating of a 

facility. 

NOTE: Facilities created by this account will automatically be activated. 

 

 

(i) Click on it to create a new facility. 

(ii) Click on to either Edit (green icon), Disable (red icon) or Activate (yellow icon)  

 

NOTE: At this level you can only view all the facilities within your county. 
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MANAGE USERS 
 

 

Click on the icon highlighted on the left panel to manage the users within the county. 

 

      

(i) The Green icon – Edit a user 

(ii) Yellow Icon  - Disable a user 

(iii) Blue Icon – Activate a user 

(iv) Red icon – Enable a user 
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NATIONAL USER 
 

DASHBOARD 
 

 

 

This is the National user dashboard when you login with a national account. 

The National users are assigned to regions which contain the various counties. 

The Regions are; 

1. CENTRAL & COAST  

2. EASTERN NORTH & NORTH EASTERN 

3. NAIROBI & WESTERN 

4. NYANZA NORTH & SOUTH 

5.  RIFTVALLEY NORTH 

6. RIFT VALLEY SOUTH 

You can only see the counties of your assigned region. 

The dashboard will contain information on the reporting within the region. 

Click on the user icon on the far right to change your account details such as; name, email or 

password. 

The bell icon will contain alerts of various activities going in the platform 
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(i)             Click to view commodity dashboard. 

(ii) Click to view the commodity allocation. 

(iii) Click to view and do DR-TB allocation 

(iv) Click to view the Reporting rates. 

(v) Click to set the values for the planner 

(vi) Click to view all reports. 

 

 

 

 

 

ALLOCATION 
 

 

Click on commodity allocation from the side menu to bring up the allocation page. 

Select the month to view the allocation. 

 

Click on the county and subcounty. Once at the facility level click on the view/Approve allocation. 



18 
 

 

 

Once the allocation has been reviewed scroll down to the submit or reject buttons. 

Submitted reports go to the program officer for approval. 

 

 

Click on reporting rates to view reporting rates country wide 

 

Click on reports to view the reports for your region. 
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DR-TB ALLOCATION 
 

 

On the side menu shown before click on DR-TB allocation to be able to make STR Orders 

Click on create new order to show the form for ordering 

 

 

Fill in the form and submit the report. 
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THE PLANNER 
 

 

 

Click on the planner link on the side menu to bring up the planner page. 

(i) Select the period in which you want to set the values for stocks 

(ii) Edit the commodity setting the max MOS to be allocated. 

 

 

 

Once done click on save planner to effect the changes. 
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COMMODITIES 
 

Click on the tablet icons on the side menu to reveal options for commodity management 

(i) Manage all commodities from this section 

(ii) Click to create and edit all regimens and regimen drugs# 

(iii) Click to view KHIS elements and the codes 

(iv) Click to view and set the Age groups 

(v) Click to view and set the weight bands 

 

 

 

 

 

 

 

To manage click all commodities click on the first link 

 

(i) Click on this to create a new commodity 

(ii) Click on this to go between the defining categories  for each commodity 

(iii) Click to edit, delete or set the Age/Weight group mapping 
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When you click on the Age or weight group mapping you will be able to set the dosage and the 

category in which the drug should be allocated. 

 

Manage Regimens 
 

On the side menu select manage regimens to go to the regimens page 

 

(i) Click on this to create a new regimen 

(ii) Click to edit, delete or set the regimen drugs (the right green icon will take you to 

the regimen drugs page) 
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Click on the regimen drugs tab next to the regimens tab 

 

(i) Select the regimen you want 

(ii) Select if the drug should be put either in the intensive or continuation phase 

(iii) Select the drug and click on the add drug to set it. 

 

KHIS Elements 
 

On the side menu click on the KHIS Elements 

 

 

This will display a list of all the KHIS codes for each elements of the reports coming in from KHIS. 

Each drug has a code and is attached to a particular report. 
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AGE GROUPS 
To set the Age groups click on the side menu under the commodity section 

 

 

 

This will enable you to define the Age groups 

 

WEIGHT GROUPS 
 

To set the Weight groups click on the side menu under the commodity section 

 

 

You can add or edit a weight group from this page. 
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MANAGE FACILITIES (NATIONAL) 
 

 

(i) Click to Manage facilities 

(ii) Click to add or edit partners 

 

 

 

 

 

 

 

Manage Facilities 
 

On the side menu click on the hospital icon to manage facilities 

 

 

For national users you will only be able to manage facilities within your region. 

NOTE: More information on managing facilities in the County Pharmacist section 
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Manage Partners 
Click on the partners section on the side menu to manage partners. 

 

In this section you can add, edit or delete a partner. 

 

MANAGE USERS (NATIONAL) 
 

 

On the Side menu click on the user icon and click on manage users. 
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In this section you can create, edit, enable, disable or activate an account. 

NOTE: More detailed explanation on the icons can be found on the County Pharmacist section.  

 

LOCATIONS 
 

Click on the side menu to manage locations by clicking on the pin icon as shown. 

 

 

(i) Click to manage Regions 

(ii) Click to manage Counties 

(iii) Click to manage Sub- Counties 
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Regions 
 

 

On this page you can add or edit a region. 

 

Counties 
 

 

When adding a new county type in the name and select a region to add it to. 

Clicking on the orange icon will display the county stores. 

 

 

 

 

 



29 
 

Sub-Counties 
 

 

 

To add a new on type in the subcounty on the right-hand panel and select a county which it belongs 

to. 

Click on the the orange icon to display the facilities with that subcounty. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


